REGULATIONS FOR SUBMISSION OF DIPLOMA THESES

&

THESIS DEFENCE INFO
The degree examination (Master’s Thesis Defence) 2023/2024
The degree examinations will be held from 1 to 12 July 2024 (1st round) and from 11 to 16 September 2024 (2nd round).

Please note: Theses ready for defence should be reported by their supervisors to the Department of Management Planning as well as to the IBP Office not later than 16 June 2024 (for the 1st defence round) and not later than 31 August 2024 (for the 2nd defence round).
In order to proceed with the Master's thesis defence, which is a complex and time-consuming process, students must fulfil the following conditions:

· complete all the grades and earn a minimum of 120 ECTS  - at least 5 working days before the thesis defence exam
· sent via email to the International Business Program (IBP) at the Faculty of Management no later than 10 days before the defence date the following items: 
1. An electronic copy of the thesis saved as a PDF file 
2. WORD file containing the page with a summary (both in Polish and English) and keywords (also both in Polish and English)
Thank you in advance for complying with our University requirements!
The procedure of submitting the thesis in the Archive of diploma thesis (APD) – what a student should do !
APD: https://apd.uw.edu.pl/?_s=1 
(Please login using your USOS username & password)
· The master’s thesis supervisor, upon approval of the final version of the thesis, sends the list of students to be defended to the relevant office by 16 June, 2024.
· The IBP office prepares a repository space in the APD.

· The IBP office informs a student that they can upload their thesis to the APD.
The author of the thesis: 
· logs in to the Archive of diploma thesis – APD; opens the MY THESES tab, then clicks on the thesis title,
· completes the following data in the APD: language of the thesis (if not completed), title of the thesis (if not completed), abstract and keywords. The introduced changes should be confirmed by the Save thesis data tab,
· uploads the thesis in "PDF" format. The file name should be consistent with the scheme used at the University of Warsaw, 
The file name for IBP students: 2600-MGR-IBP-USOS Username/PESEL
· selects "Forward for approval by the supervisor".
· After uploading the thesis to the APD, the student notifies the thesis supervisor by email.
· The IBP office enters into the APD information about the Master’s thesis defence committee and the date of the diploma thesis defence.
· The supervisor submits the thesis to be checked with the anti-plagiarism program.
· Each student is required to submit a so called: “ e-circulation card” (“e-obiegówka”- the card is issued in USOSWeb by the IBP Office. At the time of submitting the thesis, the student should be accounted with the Faculty of Management Library, University of Warsaw Library, Centre for Foreign Language Teaching as well as Physical Education and Sports Centre.
To make the whole process a bit more familiar to you let me clarify that the Master’s thesis defence is an official final examination based on the knowledge you have gained during your studies at our university and on your thesis.
The Master’s defence is an individual examination in front of a committee consisting of three professors including your thesis’ supervisor.
You can expect to be asked three questions which will be related to your thesis and the area of your study. The whole event should take no longer than 15 – 20 minutes.

Almost immediately after the defence you will be informed by the chairman of the committee of the result of your defence.
As for your MA diploma the formal process of its issuing can take minimum 1 month. 

You will be informed when your diploma is ready. 

Finally, just in case brief reminder that taking into account the official character of that event there is a kind of dress code where the business casual is the minimum standard (e.g. jeans, running shoes, etc., are not appropriate ☺).
Good luck with your thesis defence and please don’t hesitate to contact with the IBP office in case of any further questions!
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