PROCEDURA KROK PO KROKU:

o IGLOSZENIE

Qb rAinteresawana wsparciem

SHARGA

Sksudana paplerown lub elektronicznis

kierige
drogg mailowg na adres:
ambudsman @uw. edu pl.
W ozigloszend) nakdy opisat praedmict sprawy
orez okreslié otzekmwary zakres wapsTia

TAPROSIEMIE NA SPOTKANIE

P otrzymaniu informach, Rzecericzks
zaprasza naohe

i spatkanie w calll pOINaNia srerszeqo

woneksiu sprany | omowienis maziwych

mewigan

ZEBRANIE INFORMAGI
Rzsceniczka Akademeka bada sprawe

ustata fakly | anadzige material dowodowy

PODJECIE DZIALAN

Po otrzymariy pisemnegs upswaznienis od
oanby rgfaszajses, Rzecenicaks Akademicka
rozpaczyna uzgodnions drsatania mages

e cehs wypasnienie sytuacil lub weparcie
stTon w Znalezieniv rozwigzania

PROCEDURA KROK PO KROKU:

REKTOR

Fostepawanie wazezyne sk na whiosek
Rekitons po SIrZymaniu preez neego
wisdnmose o papshenis chynu magcego
2narmiona prrewiienia dyscyplinamena.

o

REKTOR f RZECINIK DYSCYPLINARNY

Fostepowante wazezyna aie na wilosek Reklora
luly reeeznika dyseyplimamego po otizymenu
prez Rekton wisdomosal o pepelnieniu czymu
majgeege mamisea preswnienia dysoyplinanena

CERYWISTY | Stancwl praswinienie maiesze
wal,

» przekazac sprawg rzecznikowi
dyscyplinamamal, klur'p wszozyna
postgpownnic wyjasaiajgce.

Fekaor mode zawsesic osobe, ktorej dotyezy
postepowanie, w okresknych prawach, g2ali

WYTNIAGE]] Teq0 interes uezeini b powssa
zarzutiw

RIECZMIK DYSCYPLINARNY

Prowatin postepowaEnie ny]asrusjace
gromadzi dowody,

Rektor mode: Bekdor moge
- fezyd sprawg bez dalzzypch dziatan, - eEyE ¢ bez dalszyeh dziatan,
+ wymierzyé karg upomaienta, (25l c2yn et = skierowat -vmnn mediacji,

* wymierzyé karg upemnienia, jes| 7y st
arZywistly | sTancwl paewinents miiejsze) wagl
« preekazad sprawe rzecznikawi

Kty i

wyinsrince.

Diodatkows, Rektor moze zawiesic w obowigzkach
nsobe, ktors) dotyezy poatepowanie | obmxywc

18 dzenia do 50% jedell

tegn mteresy uczelnl kit powaga Zarzulow
(abligatoryjne w razie lymezasowego
Eeszlowanin)

OYSCYPLINARNY

Mode marzye sprawe, Zawninskowed do
Reklors & wymierzens: kary upemnienia b
do omigji o ukaranie.

KOMISIA DYSCYPLINARNA (1 instancia)
Orgeka w sgrawie, wytlee decyre

kare

 ugzeini)
ODWDLAWCZA KOMISJA DYSCYPLINARNA
(1 instancja)

Rozpoznsse odwalania od Srzeczen komis)
Plerwsze] instanji.

HONTROLA SADOWA
0d orzeczenia Orwolaweze Kormesji
Dyacyplinerrej prryekiguje skarga do

W WEISTEWE.

Frowadz: postepowanie wylasniajgon - gromadzi
downdy, preeshuchule Swiadkiw. Moze umorzy
sprewe lub skierowes wninssk o ukeranie do
Komisji

KOMISJA DYSCYPLINARNA (| instancia)

» Uczelniana Xomsja Dyscyplinama - w przypadku
WiheCSkOw O UPDMIEns | negany,

» Kemizg Dyscyplinama pray Redzie Ghiwne
HMaukl 1 Szkelnictwa Wyss2egn - W sprawach
O suowsze kiry | rawisze wobet rektors ora:
cxlonkow komisjl dyscyplirarnych.

Orzeka w sprawie, wydsje decyzie: uniewinnienis,
umarzenis, kera (Upomnienis, negana, obnizenie
wynagrodzenia, pozbawiensa funkej, wydalenie

T uzel, ZBkAT wykinywana zewnu)

KOMISJA PRZY MINISTRZE

00 SPRAW SZKOLNICTWA (Il instancja)
Fozpoznaje odwofania od orzecoen komizs
pierwsze] instancii, utrzymuje cezeczenie, uchyla .
iorzeka lubvuchylz je | przekazuje do ponownego
TOZPOEREria

HONTROLA SADDWA

Od orzeczenie komisji przy ministrze do spraw

‘Ezkolnéctns przyEiugule odwaoianie do S3du

Apelacyinege w Warszewie - Z3du Pracy
I Ubezpecren Spolecinych
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) do Zespohy Koard) !

KOORDYNATORKA

® prowadzi postepowanse Bouine, wElg[e
IOZpozREE sprawe | przepowsdza icamows
z omobg zoleszajgos,

® iy petwierdzeniu prawdopedobiedstea
nasuszenia - loerje sprawe do whsciee) Komsj,

® priy wenaniy gkosienia 2a nieszasadnions -
urnarza pestgpowarie (proyshiguie odwolanie
o Priewodniczgcegof Proewodniczece) Komisg),

 w razie potrzeby - kieruje spraws do cdpowiednie)
iratytucji wsparzia:

KOMISIA
W ciggu T ani od przeEzenia sprawy, oscha

I wyznaca Tespil
Dpriujgey. Zespol prowsdz postepowene
wyjstnlagees w okiese do 4 miesqry (modive

P w o p i

Informacik o wszczeciu postepowsania uzyskiug.

& nsoba zglasrajges sprawe,

« ozche, oo e jest
postepowanie,

. 2 ‘ogoby,
prowadzone gat postepowanie,

Mw-ie farmalnie pmhph;& poufne, ale

spdo

zulm po\ﬁmushuny majg pl'awo m;laﬁl
we wszysthio dokumenty zhozone w toku sprawy.

ktire)

KOMISJA

Sporzgdza pisemng opinie z rekomendaciam|
| przekezuje g
» Fiekacrow),
» nEchie incjujace) postepowene,
» ouobie preeciwis kiare) prowsdzons: gst
pstepawarnie,
. jipra sty o
kiorej prowedzone jest postepowsanie
Rekomendacye mona dcdm)t,osoby
i {wsparcie p
Iub =p =r
(dniatania edublacyng, t},-scypllnarne]

L
. mrmhmémamh ratodeniy
W eiggu miesigoa nd r»u,ymanuu o, mionmige mrnejsze) wagi | brak koneczrodel preeprowsdzeniz
a ds!sz)ch i Kamisje, osoby ia wygssnajgego) lub kary porzgdiowe)
oaohy, » ey n 2 Kodeksu Pracy, poleceniu raecanikawi
byl az uEubE P Ll ik li il
osahy, cee| i Uy,
bylo postepowanie ez Komisig Srodkd
PROCEDURA KROK PO KROKL:

IGLOSTENIE

dedali zgioszenie o nEuszeniu graws Spena
ws'muw Termalne, nnm&ywanne'st zunul lqury
je dzisdania weryfikujgoe p

nemszen prawa zawartych w zghoszend, w tym

w szczegalnosci zwraca sig z wiinskiem

a =i 1 aw lub
ik huchus aeoby wak jakn

ewiatkdw | inne canby posadajaee infomnacie

Istotne tls ataenia stanu faktyezneqo

RAPORT
= aralizy 2ih |
I miestes), Zespt praygoiowue moﬁﬂ.

WDROZEMIE DZIALAN NASTEPCZYCH
Prrewodnaazgey Tespolu praekazuje raport
neklanwl uury podsmule decyzig w sprawle

Nk celu

r i prawa

;wrulnq Zezpolow,

ZAKONCZENIE POSTEPOWANIA

Zespod infarmrae sygnalste pisemnie b
ok i .
oristnieniu lub braku uzessdnionegs podejrzera

prEvE i
08tk lub zostang podete, wraz £ uzasadnieniem,



REPORTING PATHWAYS AT
THE UNIVERSITY OF WARSAW

STEP-BY-STEP PROCEDURE:

A persoa interested i supporting

the Ommbudsman directs a notificaction

by emas to

ambudsman @uw. edu pl.

The notification should describs the subject
of the cage and specify the expectad scope
af suppart

INVITATION TO A MEETING

Upan recelving infonmation, the
Ombudsrmen irnvites the pareon 1o & meeting
1o understand the broader context of

the case and descuss passible solutons,

GATHERING INFORMATION

The Gmbudsman investigates he case
after recening the necessary docurments,
establizhes e facts and analyses the

(2]
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COMPLAINT

Subrmitted (i pager or electronic - emaildform)
1o the Teamm of Cooedinaton,

THE COCROINATOR

» conducts eonfidentlal proceedings, preliminary
reviews the case and halds & meeting with
the reporting person,

# if the likefood of viclation is coafirmed - refers
the case to the relevant Commission,

w if the pleint = i —itm
disrmissed [the decision mey be appesied 1o
the Chair of the Commiason),

w Il necessary ~ refers the crse to the apprapriate
suppart institution

THE COMMISSION

‘Withun 7 days from the forwarding of the case
the Chir appaints & three-member Review Team.

RECTOR

@

Procserdings ars nitated &t the request of the
Rector upan of knowledne af an act having the
characteristics of a dscplinary offencs. The
Rector may

= close the case without further action,

= impos2 a penalty of an admonition f the
act is obwicus and constitutes a minor
disziplinary offence,

» refer the case to the Disciplinary
Commissioner. who initates
an investigation.

STEP-BY-STEP PROCEDURE:

svidence The Tearn comglets the investigatien within up to

4 months {possible extenzon i justified cases).
Information on the intation of proceedings is given to
w the persen reporteg,

® the persen agarst wham the proceedings are

TAKING ACTION
Alter receivng written autharisation from

e repoeting persan, the Cmbudsrman being canduted,
initiates agreed action ta clarfy the situztion # the superior of the person against whom the
or support the parties i finding a soluticn. proceedings are being conducted.

The proceedings are formally no longer confidential,
but all persons involved are obligated to maintain

. Tha parties have the right to mepect
= documents recessany 1o clarify the case.

THE COMMISSION

Prepares a-written opanion with recommendations.

and forwands 2 to

= the Rector,

= the parson raporting,

w the parson agarat whom the proceedings ars
being canducted,

= the superior of the person sgainet wham the
procesdings are being conducted

Recommendations may concem the person harmed

{psychelogical and organesational suppart} or the

P and dsop )

THE RECTOR

Within one maonth of recesing the opinion, provides
Infesrnation about the actions taken in the case 1o
the Commussion, the Coordinator, the persan hamed,
the person againat whom the proceedings are beng
conducted and the superior of the person against
whom the proceedings are being conducted.

The Rector may decide, amang other things:

L& impose an admenition {mire discpinary
offerce and o investigation necessary)

or a disciplnary penalty from the Labowr Code, 1o
inatruct the Discipbnary Cormmissicner to conduct
an investgation, 10 tarminata the contrect, to apphy
b 5

by the C

RECTOR / DISCIPLINARY COMMISSIONER

Proceedngs shall be initiated at the request

of the Rectar o the Disciplinary Commissioner

orce the Rector has been informed of an act

thit may constitute a discipenary offence

The Reclor may:

» close the case without further action,

= refer the case to mediation,

= impoae a penalty of an admonition if 170 a0t
is obviows and constitutes & manor dsciplinany
offence.

« rafer the case to the Disciplinary

issit whio initiates an investigabon.

The Rector may suspend the person
fiom cevtain rights if the interest of the University
or the serinusness of the alegations require so.

THE DISCIPLINARY COMMISSIONER
Conducts the investigation - collecta
evidence, intervews witnesses. He/she may
digtonte the cag, reguest the Rector to
impase s sdmonition o refer the case 1o the
e > i

In addition, the Rector may suspend the person
concemed from hissher duties and feduce his/
her remuneraton By up to 50% iF the interests
of the Uiniversiy ar the seriousness of the
affegations so require [abligatery in the event
of pre-trial detention).

THE DISCIPLINARY COMMISSIONER

Conducts an immsiigation - collects evidence,
intenaews witnesses, Hedshe may discontinue
the case of refer the case to the Disciplinary

[= ission for

DISCIPLINARY {first i )
Rules on & case, meues a decssion: acquittal,
discontnuance, disciplnary pensty

from the universty)

THE DISCIPLINARY APPEALS COMMISSION
[second instance)

N examines.appeals against rulings issued by
the first-instance desciplinary commission

JUDICIAL REVIEW

& decision of the Appesls Disciplinary
Cammission may be appealed to the
Vaivodeship Administrative Court in Warsayw
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DISEIPLINARY COMMISION (first instance)

w the Unnversily Discapinary Gomimessan -
in the case of applications for admonitions
and reprimands,

» the Daciplinany Commizaion to Genaral
Eouncil for Science and Hagher Education -
In cases of more severa penalties and always
againgt the rector and members of deciplinary
commissions.

Fiules on o case, issues a decision: anguittal,
i i pesaalty i

reduction of
of function, expulsion from the university, ban on
practising the profession).

THE COMMISSION AT THE MINISTER OF
EDUCATION (second instance)

Decides on appesks aganat judgrments of the

first matence commission, uphotds the judgment,
averturms |t and mikes a ruling or overtums it and
tefers o back for econsderation,

JUDICIAL REVIEW

The decision of the Commiszion at the Minister of
Eduzation may be appealed to the Court ol Appeal
In Warsaw - Labour and Sozial Insuance Court,

STEP-BY-STEP PROCEDURE:

0

NOTIFICATION

If & report of & legal wetation meets the fomal
renUIremEnts, & Team is appeinted fo take steps
T verify the accuracy of the aBegations contianed
o the report, noluding in particular requesting
access 4o the necessary documents or materials,
and hearing persons identified as witnesses as
well ag other persona who possess information
relevant to astablishing the fects.

ater lysia of the
[messmum 3 monthe) the Team pregares & repor.

FOLLOW-UP IMPLEMENTATION

The Cher of the Teamn forwards the report to
the Rector who gecidas on the snplementation
of falow-up actions {amed st counteracting
the reperted wolation of the kw) and lorwards
the feedback mfarmation to the Tesm

CONCLUSION OF THE PROCEEDINGS

The Team infarms the whisteblower in writing
o gl izally about the date of I

of the proceedings, the exiglence or absence of
a reasanabie suspicaen of a violation of lw and
1t fallaw-up actions that have been or will be
taken with the ustificaton of the decision.




